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101. Restaurants usually hire chefs who either have
applicable experience possess a good
reputation as a cook.

(A) if (B) or
(C) but (D) so
102. Mr. Ledger is ------- for ordering and distributing

office supplies when requested.

(A) responsible
(C) responsibility

(B) responsibly
(D) responsibilities

103. During the marketing meeting this morning, the
team discussed campaign ideas to increase -------
company’s sales.

(B) us
(D) ours

(A) ourselves
(C) our

104. Visitors are not permitted in restricted areas -------
an official escort and a security pass.

(A) between (B) without
(C) along (D) outside
105. The board of directors needs to ------- find a way
to raise capital for the new construction.
(A) quickly (B) quicker
(C) quickest (D) quick
106. The city's ------- for the grand opening of the new

city hall will begin at 9 o’clock this afternoon.

(A) advice (B) product
(C) invention (D) ceremony

107. We need to make certain that the food ------- by
11:30, as guests will be served lunch precisely at
noon.

(A) is delivering
(C) deliver

(B) is delivered
(D) delivery

.- economy seats are currently available for
the morning flight, but there are vacancies in the
early afternoon.

(A) No
(C) Never

109. Customers may register for Internet banking
service our Web site by filling out and
submitting an e-form.

(B) None
(D) Not

(A) of
(C)up
110. Ms. Ling’s for expanding distribution into

Southeast Asia is being discussed by the
company’s top executives.

(B) so
(D) on

(B) recommendation
(D) recommended

(A) recommend
(C) recommendable

111. Members attending the dance course meet ------- a
week to practice outside of class.
(A) every (B) each
(C) one (D) once

112. All staff must be ------- in safety procedures before they

can start working in the laboratory facilities.

(A) trained
(C) taken

(B) understood
(D) revealed

113. The estimated value of both buildings and homes is
based on the property’s age and structural ------- .

(A) conditional
(C) conditionally

(B) condition
(D) conditioned

114. The guest speaker missed her flight, so her
presentation has been delayed until a ------- time this
afternoon.

(A) further (B) following
(C) later (D) recent

115. All medical information collected by Lincoln Clinic is
kept strictly ------- unless otherwise requested by the
patients.

(A) confide
(C) confides

(B) confidential
(D) confidentially

116. The order for office furniture was shipped on Friday
——————— the client in Seattle.

(A) to
(C) with

(B) than
(D) like

117. Those wishing to take a leave of absence must get
their manager’s ------- at least two weeks in advance.

(A) intermission
(C) admission

(B) commission
(D) permission

L mmme- Computech only hires expert programmers, new
employees are still put through an initial two-week
training period.

(A) In spite of
(C) Although

119. Horizon Telecom, a telecommunications company
——————— the Southwest region, announced a merger with
Ackerton Systems on Monday.

(B) Furthermore
(D) However

(A) serves
(C) served

(B) serving
(D) server

120. The PanVision flat screen television was
designed for people with a limited amount of living

space.
(A) specially (B) seldom
(C) profoundly (D) quite
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121. Ms. Olsen will decide design will be
selected for the lobby renovations once she has
reviewed the proposals.

(A) whoever (B) who
(C) whose (D) whom

122. The employee manual contains ------- information
on the company’s corporate structure and
policies.
(A) detailed (B) probable
(C) loyal (D) approached

123. Starting next month, any complaints made by
clients concerning the company’s products are to

be reported ------- to the customer service
representative.

(A) direction (B) directly

(C) directing (D) directs

124. The bank added an additional three counters in
its downtown branch ------- decrease the amount
of time customers spend waiting.

(A) because (B) so that
(C) for (D) in order to
125. -—---- who would like to volunteer at the

fund-raiser on Sunday is asked to sign up for the
event at Ms. Singh’s office.

(A) Others
(C) Anyone

(B) Herself
(D) They

126. Surveys indicate that e-mail is rapidly
traditional posted mail as the primary means of
business communication.

(A) replacing
(C) returning

(B) causing
(D) interfering

127. The department of transport reports that the new
subway line should open by the beginning of
October or even ------- .

(A) still
(C) often

128. The instruction handbook shows new
employees should do when installing the printer
to their computer.

(B) greater
(D) sooner

(A) which (B) what
(C) where (D) how
129. Ms. Rockwell ------ offered to sponsor the

exhibition of ltalian paintings for the museum’s
newest show next month.

(A) enormously
(C) generously

(B) financially
(D) exceptionally

130. Mr. Albright asked Ms. Kim, who has significant
experience in negotiations, to speak with
the union leaders.

(A) talented
(C) noted

(B) proficient
(D) delicate

131. By the time Mr. Vandenberg became the company vice
president, he ------- at the Prudent Financial Group for
more than fifteen years.

(A) has worked (B) will work
(C) had worked (D) works

132, ------- the seminar, the instructor stressed the
importance of providing structured work schedules for
employees.
(A) During (B) When
(C) Instead (D) While

133. Because of the state’s warm climate, it has the highest
——————— of tourist destinations in the country.

(A) relation
(C) transformation

(B) concentration
(D) preparation

134. The owner of Beachwood Publishing was quite
pleased that sales of the new book were nearly 25
percent higher than analysts initially ------- .

(A) predicted
(C) predicting

(B) predict
(D) prediction

135. Mr. Jones is ------- enough to be a team leader and
also to work well with a group of people.

(A) complete
(C) assorted

(B) typical
(D) versatile

136. The American dollar is ------- recognized as the major
currency on which most exchange rates are based.

(A) universal
(C) universally

(B) universe
(D) universality
——————— Ms. Walton was hired as the regional director,
the Boston office was not nearly as successful as it is
now.

(A) In addition to
(C) Despite

(B) On the other hand
(D) At the time

138. Customers wishing to use their warranties for repairs
are free to visit any of Cantel’s -------- dealers.

(A) authorized
(C) authorization

(B) authorize
(D) authority

L - only five years ago, Leyland Shipping is now one
of Europe’s most profitable companies within the
industry.

(A) Produced (B) Settled
(C) Arranged (D) Established
140. In ------- with state law, all food service businesses
must submit to an annual health and safety inspection.
(A) closing (B) joining
(C) keeping (D) seeking
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Questions 141-143 refer to the following e-mail.

From: Louise West

To: customerqueries@kitchenapp.com
Date: April 7, 2008

Subject: Dishwashing machine problem

Hello,

| am hoping you can give me information on how to
------- my Delta dishwasher. | purchased a Series 2K
141. (A) repair

(B) sell

(C) purchase

(D) install

model a year ago and ------- last Sunday it was working
142. (A) after
(B) unless
(C)by
(D) until

okay. Now, however, my machine has stopped
functioning. Whenever | turn on the machine, the “select
time” light turns red and then there is an ------- humming
143. (A) annoy
(B) annoyed
(C) annoying
(D) annoyingly

sound for a few seconds. Please let me know what | can
do to fix the machine or where | can get assistance.
Thank you.

Questions 144-146 refer to the following letter.
Dear Editor

The Business Times’' recent article about the planned
layoffs in seven regional branches by Arvada
Manufacturers (“Signs of the Times,” September 5)
reported that the Ilayoffs were approved by the
headquarters. This is a misunderstanding; no dismissal
——————— approved.
144. (A) has

(B) has been

(C) will have

(D) will have been

Itis ------- that cutbacks in several branches were being
145. (A) true

(B) cheap

(C) cautious

(D) particular

considered by the management, and the headquarters
held a conference with the branches on the matter.
Arvada Manufacturers will make careful deliberations
------- coming to a decision.
146. (A) and

(B) then

(C) next

(D) before

Bradley Walsh, President
Arvada Manufacturers
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Questions 147-149 refer to the following notice.
Important Notice regarding Bearing Manufacturers, Inc.

Please take note of the new contact information for
Bearing Manufacturers beginning on October 3. In the
light of the closure of our Aliso Viejo facility and the -------
147. (A) decision
(B) relocation
(C) suspension
(D) result

of our operations to Brea, all communications
concerning our products and services should now be
sent to the following address: 3700 Imperial Hwy, Brea,
CA 92821. The company’s e-mail address as well as our
Web site www.bearingman.com remain ------- . However,
148. (A) assigned

(B) even

(C) formal

(D) unchanged

we will not have our new telephone and fax numbers till
next week. ------- will be listed on the Web site as soon
149. (A) Yours
(B) Another
(C) These
(D) Theirs

as we have connections.

We apologize for any inconvenience this may cause our
valued customers.

Questions 150-152 refer to the following memo.

To: All Staff
Re: Update

All Spectrum Corporation offices are currently in the
process of updating employee time and attendance
systems. ------- the methods being implemented, all
150. (A) Nevertheless
(B) As one of
(C) Even if
(D) So as

employees will get new identification cards to track time.
The old cards can no longer be used to gain access to
company buildings and offices beginning next month.
During the week of May 18, all employees must visit the
administrative office to pick up their new cards. -------
151. (A) Individuality
(B) Individually
(C) Individual
(D) Individualize

arrangements are not necessary.

As we administer the new procedure, some technical
problems may occur. If they do, please bring such issues
as well as any concerns about the ------- to the
152. (A) consolidation
(B) equation
(C) publication
(D) transition

administrative office immediately or call extension 9727.
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